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Payroll Services 

 

Instructions for Completing a Name Change Using the EAR form: 

Select the Name Change box 

 

 

Indicate your social security number, new last name, new first name, and new middle 

initial. Enter “N/A” if you do not have a middle name. 

 

 

 

 

Indicate your former last, first, and middle initial 

 

 

Make the appropriate selections to make a withholding allowance change. 

 

 

 

 

 

 

 

 

 

 

 

 

Enter current address if it has changed. Enter “N/A” on fields with * if your address has 

not changed. 

 

 

 

Enter you date of birth in the format of 00/00/0000. 
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Sign and date section I. 

 

 

 


