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CALIFORNIA STATE UNIVERSITY 

FULLERTON 

L FEDERAL WITHHOLDIIIG - llfm> ta~ sllouldl lbe 

01 D NONRESIDENT ALIEN 
(See 1reverse, em plo-yee CX)!l'f) 

01. MARilil"AJL SliAJUS IFOR if AX PILIRPOSES ONl'r' 

0 SINGLE 

0 MARRIED 

0 HEADOF 
HOUSEHOLD 

04 1 N T HIGHER WITHHOLDIIIG 
, · (MustbllY orN. See revel!!e) ----------

.step 2: 

Mult"le Jobs 
orijpouse 
Works 

Complet~ this step if you (1) hold more, than one job at a time, or (2) are married filing jointly and your SJX> 
also works. Tille correct amount of withhold ing depends on income earned from all oHhese jobs. 

Do onfy OJKI, of th8 foDowir'IJ. 

,faJ ~ ttle 8Stimator at www,iis.,gov/W4Jl.pp for most accurate wi'thholding1 for this step (and Steps 3-4); or 

,(b) US0 1h11, M'ulliplll, Jabs WOfksheel on 1Page 3 and enter thG ,r9511lt in Sl11p 4{c) below for roug~ accurate wilhliltiding; or 

(cJ If there are only two Jobs total, you may check this box, Do the ~ on Form W-4 for the •other fob. This option 
is accurate for jabs, with sim-lar pay; otherwi39, more tax than neoossary may b9 withheld • . • . • ► D 

TIP: To oo .accurat9, submi:t a 2020 Form W-4 for all other jobs, II you (or your spouse} haw 581f-employrnent 
income, i'.ncloofng as an independent oonlractor, use the estimator. 

I I CLAIM DEPENDENTS 
0,j AMOIJIITT Ml!ISli ll!U, 'M'IOIJE NIIM!IH 

~~~~ -----------~--
step:k 

Claim 
Dependents 

llf your income will be $200;000 or less ($400,0CM:I or less if married fi li11g• jointly): 

Mu111P1y lhe 11umber of qualifying, children IJl'lder age 17 by $2,000 ► _$ ___ 2000_.oo_ 

MultJply the number of other dependents lby $500 

Add the amounts mo.ve and enter the total here 

. ► $ ------

3 $ 2000.00 

Payroll Services 

Additional instructions for completing section E of the Employee Action Request form 
Refer to the W-4 form from the IRS. 

Federal Withholding: 

Select your marital status 

Higher Withholding: Select YES if you (1) hold more the one job at a time, or (2) are married filing 
jointly and your spouse also works. The correct amount of withholding depends on income earned 
from all of these jobs. 

**The information below will help you to accurately report if you should claim the higher withholding. 
This information is taken from the IRS website https://www.irs.gov/pub/irs-pdf/fw4.pdf ** 

Claiming Dependents (Must be in dollar amount): Use step 3 of the W-4 form to calculate the dollar 
amount to claim dependents. Enter the total on the Claiming Dependents section. 

  

https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://www.irs.gov/pub/irs-pdf/fw4.pdf


 
 

 

     
 

 
 

     
 

 

 
 

 
  

 

 
 

 
 

   
 

 
 

   
  

 

 
 
 
 

 
 
 

CALIFORNIA STATE UNIVERSITY 

FULLERTON 

06 1 00.00 

01 1 00.00 

I OTHER INCOME 
INOJ ~M.JOBS 

I DEDUCTIONS 

step,4 
(op,tio:nal)~ 

(a), ·Other income not from, jobs}. f you want tax IMllilheld for other income you expect 
1s year won't have wittiholding, enter the amount of otlner income here. This may 

Other 
Adjuslmelllts 

include interest, dividends., and retirement i'noome . . . . .. . . . . . . . ,_4(~a~)+$ _____ _ 

I (b) Deductio111sb : you ,8.XpQct to claim d9Cluclions off:ler llian th9 standard doouclion 
and want to rwtJC9 your wttllhord ing, use th0 Deductions Worksheet on page 3 and 
,enter the rnsutt hgre • . • , • • • • . • • • • . • • • • . • • 1-"':::.<+S;=-· ____ _ 

IL STATE ALLOWANCES . lfllilo tax sltlol!l ld lbe w 
08 M/liRlliAJL SirAl iliJS IFORliAX IPURPOSE50NIL'I' 

0 SINGLE OR MARRIS) 
(YllliHilWO al M1H INCOME!,) 

0 MARRIED 
(01\EIINCOME) 

0 HEADOF 
HOUSEHOLD 

('See ,re-.erse) 

Payroll Services 

Use step 4 if the W-4 form to calculate the dollar amount for Other Income and Deductions. Enter 
00.00 if not applicable. 

State Allowances: 

Select the marital status for state withholding 

Enter the total number of dependents you want to claim for tax purposes under Regular Allowance(s). 
Enter additional dependents under Additional Allowance(s). 

  


	Instructions for completing a Withholding Change (Complete sections C, E, and I)
	Additional instructions for completing section E of the Employee Action Request form



